SHIPMENT REPORT BY CUSTOMER

This report is primarily used to track drop ship orders and their associated customer orders but will
display any customer order that has been processed to the warehouse until it is shipped in AdvancePro.

This report has two optional fields (Vessel Name and Container Number) that can be entered for each drop ship vendor
order. See below for details or click here to learn more about drop shipping in AdvancePro.

1. In AdvancePro go to Reports > Sales Reports > Shipment Report (By Customer)
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2. Specify the search options and sort order for the report. Once finished click Print/Export.
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Search options include:

Date range

Customer group

Customer

Sales Rep

Customer Purchase Order Number (CPO #)
Vendor Purchase Order (VPO #)

3. Report will be generated. Each row represents a line item on the order.

[CPO Expected Delivery Report ||

From: 1114/20% Ta 1114/20%
Custemar Group ALL TIA4Z016 630 15PM
Customer ALL
Sales Rep ALL
CUSTOMER CPOREF  CPO ORDER DATE  CITY STATE SKU PRODUCT UNIT Gy SHIF DATE*  ARRMAL DATE WPO REF  WPO WESSEL CONTAINER ~ CPO LEAD TIME
BUYED 1.043 a 081816 industryland Companentl Component i 200 08-19-16 08-23-18 L]
BUYCO 1.043 a 051818 industryland Componant? Component hi .00 051016 06:23.18 &
BUYCO 1,040 12 06-03-16 ndustryland BE0DA, A & Hammear N &.00 0F-p4-18 06-08-18 5

Baking Soda
BUYCO 1,056 16 052816 ndustryland Comporant! Component! i 1.00 052916 07-03-18 5
BUYCO 1,065 bl 102516 industryland Companert? Componerd i 400 11416 111418 1054 36 VESSELY CONTANER 1 20
BUYCO 1,066 i 10-26-16 industryland Companentd Componentd A .00 10-27-16 10-31-18 L]
BUTCO 1,007 3 10-20-18 industryland Companentd  Componentd iR 00 10-27-18 10-31-19 &
BUYCO 1.068 4 10-28:16 industryland Companensd Componertd Hia .00 102716 10:3118 5
BUYCO 1,062 4 103616 industryland Component Component ity .00 11416 111418 1057 0 VESSSEL 2 CONTAINERT 19
BUYCO 1072 30 105816 industryland Compaenzrt! Component! i .00 10-3016 10218 L]
BUYCO 1078 an 107816 industryland hitD0 1 kithy kit Lo .00 10-70:16 11.02.18 &
BUYCO 1,084 35 110016 industryland HDGTD1 HiaganDazs e 200 111018 111419 5

Green Tealoe

Cream
BUY¥CO 1,084 5 1100196 industryland LACREMA | Lawazza Crama Mg 2.00 11016 111418 &

fioma Coflee

Beans
"Ship Date= WPO Fraight Ship Date. if HAWPO Ship Date, if HA CPO Ship Date
“érrival Dates VPO Fraight arival date, ¥ WAVPO Expacted Diue, # WACP 0 Expected Date
“CPO Lead Time = # of daws ditference between amval date and order date
{First Record Freight dates are used when mutiple freight references are added on 2 VRO)
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Columns (left to right):

BooNOOA~ONE

RPRRRRRR
NoO U~ WNRO

Customer name/Company name

Customer purchase order reference number

Customer purchase prder number (User-defined reference)
Order date

Ship to city

State

SKU

Product name

Product unit type

. Quantity ordered

. VPO freight ship date or else VPO ship date or else CPO ship date

. VPO freight arrival date or else VPO expected date or else CPO expected date
. Vendor purchase order reference number (VPO REF)

. Vendor purchase order number (User-defined reference)

. Vessel name (Drop shipments)

. Container name/Number (Drop shipments)

. CPO lead time (difference of days between arrival date and order date)



Entering Vessel Names and Container Numbers

If you are not yet familiar with the drop ship feature you can click here to learn more.
You will have the option to enter this information before confirming drop shipments to
be pending for billing.

Upon dropship of a customer order you will now have the option to enter a Vessel Name
and Container Number for the generated vendor order(s)

1. Goto Vendors > View All Orders
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2. Open a generated drop ship order with the status of either To Drop Ship or Drop Shipped

Advance Pro Admin Customers Vendors Products ‘Warehouse Retuns Reports Sales Reps QuickBooks Web MFG

& Customers All Vendor Orders Total Records: 23 # Pes Page Tolal Pages: 1 Cusrenit Page: 1
Betveeen and

rder 1114/2006 =] [11A4z06 =] 0-;|

W&l W Quotstions W Open [ Processed W Received W Drop Shipped W Back Order W Closed W Canceled

Rafd FPOW# Wandor “Warehouse
| [ I jaLL =l o< Bl
Ordered Wendor Toid ] 0|
&3 Venciors 1 1084 E3 1/14/2016 Tasly Foad Inc. 1400 To Diop Ship & | O
| r B 1065 iR 11/14/2016 Vandelay Industries 400 To Diop Ship a | O
| 5 3 1059 3 10/28/2016 Big Electronics Co. 5000 |Warehouse 1 Cuatation O
| 4 1060 2 10/28/2016 Big Electronics Co. 200 |Warehouse 1 Processed = O
W Products 5 1061 33 10/28/2016 Big Electronics Ca. 3.00 Warehouse 1 Frocessed [=] O
g 1062 M 10/28/2016 Wandelay Industries 20000  |Warehouse 1 Open O
= 7 1063 25 10/28/2ME Big Electronics Co, 000 |'warehouse 1 Open [}
8 1055 22 10/26/206 Big Electionics Co, 8.00 Diop Shipped and Confimed - ]
9 1058 28 1072672016 Big Electronics Co. 26.00 Diop Shipped and Corfimed - ]
Q, Quick Search 10 1057 23 10/26/2016 Big Electionics Co. 34.00 Diop Shipped and Confimed + O
1 1055 30 10/26/2016 Wandelay Industries 1800 |warehouze 1 Cancelled L) [m]
12 1052 24 10/25/2M6 Big Electionics Co. 10.00 Diop Shipped and Confirmed L ]
_! 13 1053 25 10/25/2016 Big Electhonics Co. 000 |Waehouse 1 Cancelled o O =
B Open Windows 14 1054 E3 10/25/2016 Big Elecionics Co. .00 Drep Shipped a | O
S 15 1050 22 71572018 Big Electranics Co. 200 |Warehouse 1 Fiocessed [=] O
Pl 16 1047 20 T/B/2016 Vardelay Industries 50000 | Warehouse 1 Received E | O
17 1045 18 EM3/2008 Big Electronics Co, 500 |Warehouse 1 Fiocessad =] O
i 18 1041 14 5/30/206 Big Electionics Co, 1200 |Warehouse 1 Processed [=] ]
relat 19 1043 18 B/20/2016 Tasty Food Inc. B50.00  [warehouse 1 Processed = [}
1P 20 1040 13 5/2472016 Tasty Food Inc. 420000  |Warehouse 1 Fecenved H O =
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3. Click Vendor Freight on the screen of the selected order

AdvanceRro Admin Customers Vendors Products Warehouse Retumns Reports Sales Reps QuickBooks Web MFG
& Customers All Vendor Orders Totsl Records: 4 # Per Page Total Pag Curenit Page: 1
- Batviaen and
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a0 M Quotations W Open [T Pocessed [T Received I Diop Shipped T Back Order 7 Closed [T Cancelled
Ref § FO# Sandor Wrarehouse
I I I far e
1. Vendor Detais 2 Order Detals |
&4 Vendors
‘ : Yendor Purchase Order (To Drop Ship) Date [lA%/2m6 =]
1064
‘ - Tasty Food Inc. Fel # |
‘ FO# ISB
= Bill To 1 Ship To
= Products Great Git Demo o | MK Edk BUYCO -
1661 Flint Road 123 address diive
=l Toranta, OM, M3 2w/E industipland 2, we, 12341
Canada =~ usa |

Acc i Payrrent Terms Ship date Expected date Carnigt Camer &cc #
545454546 [ 'l |l1;"|5f2018 'I Y2016 = IN;‘A vl -
e SKU W/ Product Name, gty and press Add OR eiteriz and pr

e Il v g e w |

(Mo [V.sku# [Product
BCFatatoes Betly Crocker Au Giatin Potatoss

=

_'f—J

(e — Tolal Weight: 2 lbs Stipping $] 000 Adusmens| 000 SwbTmsl$] 14

: Hales s 000 W& =]  TotaLs[ 1400

r Orders == | Wendor Freight | Sove | EIPLACE ORDER | Cancel Order || Close
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4. Fill out the form with the mandatory fields colored in light blue. Once complete click Add and this information will
now appear on the report. You may create multiple Vendor Freight records which will cause multiple Vessel and
Containers to appear on a row each separated by commas.

vendor Freight Information M= 3

r¥Yendor Freight i
PO# |6 Actusl Ship Date |11/14/2016 j’
wendor |Tasty Food Inc Actual Arrival Date [1171472008 =]
Commadity | Exchange Rate §

Country of Origin Invoice Date  [11/14/2016 -l
BrandMeme [ Invoice#

Shipping Advice Ref# [T Imvoice Amount$ | |
Freight Broker l— Freight Cost § ,—
Steamship Campary Broker Cost§
Yessel l— Customs Duty § '—
Fort of Depanure l— Customns Broker Name ’—
Fort of Asrival Custorms Entry Date |11/14/2016 =
Container # l— Freight Release '—
Bill of Lading # Trucking Company
Est Date of Departure [11/14/2016 ‘] Trucking Cost §
Est Date of Arival |11/14/2016 = Date of Pickup |11/14/2018 =]
Delrerny Point ,—
COthers ,—

NOTE: only tacessed and parttisly recenved WO . new vendor-freight resceds car Add New | Add | Delete |

be added. ¥ i update though.
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[CPO Expected Delivery Report ||

From: 11M4/20% Ta 11/14/20%

Custemar Group ALL

VA4EO16 2321 Fha

Customer ALL
Sales Rep ALL
CUSTOMER CPOREF CPO ORDER DATE  CITY STATE SKU PRODUCT UNIT Gy SHIF DATE*  ARRIVAL DATE WPO REF VPO WESEEL COMTMMER  CPO LEAD TIME
BUYCO 1,043 9 051218 i;ms!rylmd we Compenert! Component! L2 .00 081918 05.23-10 L
BUYCO 1043 a 05.18.16 ';\\‘luslrvlmd we Companart? Compenen hi .00 051016 05:22.18 &
BUYCO 1,040 13 06-03-16 mndustryland we BE0DA, Arm & Hammar W& .00 060416 05-08-16 &
2 Baking Soda
BuUYCO 1,058 18 06-28-16 ';\duslrylmd we Companart! Component! Hia 1.00 06-20-18 07-02-18 5
BUYCO 1,005 i1l 10-25-16 mndustryland we Comporanti Component i 4.00 11418 111419 1064 VESSELT, CONTAINER 20
3 VESSEL 4 1. CONTAINEF
BU¥CO 1,066 g 10-26-16 ndustryland we Comparertd Componentd hi 400 103716 10-21-18 L
2
BUYCO 1,067 ¥ 10-26-16 '?lilsln‘lmd we Companersd Componentd i 00 10-27-16 10-31-16 5
BUYCO 1062 4 10-26-16 ';uﬂslrylmd we Companened Compon ertd ity 400 102716 10-31-18 5
BUYCO 107 3 10-28-16 ;\mslrylmd we Compenertl Component! [ 200 10-20-16 110218 L]
BUYCO 1078 ] 10:28-18 industryland we (] ity it Hity 2.00 10-20-16 10218 5
2
BUYCO 1,084 35 110018 inéustryland  we HDGTO L) .00 11018 11418 5
2 Green Tea lce
Cream
BUYCO 1.084 5 industryland we LACREMA  Lavazza Crema W 2.00 1110-18 11418 5
2 Alema Coffee
Beans

*Ship Date= VPO Fraight Ship Date. if HAWPO Ship Date, if WA CPO Ship Date

“oqrival Dates VPO Freight arrival date, ¥ WAVPO Expected Date, # MACP 0 Expected Date
"CPO Lead Time = # of daws- differense betueen ami;
m
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