MULTIPLE ADDRESS EXPORT FOR VENDORS

To use this feature you need to create a schema for exporting vendors and all of the addresses for each.
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Company |Word of Vegetable Association Company |Word of Vegetable Association
Address |1st Vegetable Word Street Address |1st Vegetable Word Street
City |Vegetable City City |Vegetable City
State [N/A = | State Other IVG— State |N/A -|  State Other I‘u"G—
Zip Code [WWW351  Country [Canada ZipCode W31 Country [Canads
Phone (9994444441 Fax | Phone [999-4444441  Fax |
Cell Phone | Cell Phone |
Email |0Dtimu5@vegeiableworld.cor Email |Optimus@vege‘tablewor|d.cor
EDI EDI
Store 1D I Store 1D I—
pco [ pco [
Store Name I— Store Name I—
Delate |

First go to Admin Switchboard >> Excel Import/Export tab >> Click Export Vendors

&) AdvancePro 11.00.0.1100 - admin -

Advanc Customers Vendors Products Warehouse Returns Reports Sales Reps QuickBooks Web MFG MCR

& Customers

2
) ] Utilities J = =
About | Upgrades | Datebase | Excel Import/Bxport | Payment Processor | MPL | “Order Import |
“Muit. Comparies | “Lot/Serial # | “Bar Coding | “Freight | “Calch Weights | "EDI | “Advanced Shipping |
“UPS/Fedex/USPS | “AdvanceEDI Sales Rep. | “rder Metrix | “Additionl Entity | “Product Buider | “FiforLia |
& Vendors “APlnizligence | “AP Mobie | “AP Manufacture | *AP ActiSles | “AP Labels | “POS | “Resource Management |

N MS Dynamics | “AF AFI

Import data from an existing Excel spreadsheet
NOTE: Please see the help menu for impertant information on preparing your Excel Spreadsheet
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Next, Vendors Export screen will show.
Select Create Schema

Note: COMPANY_NAME is already checked
To enable box for Multiple Adress you can click on all options EXCEPT the following:

ACCOUNT_NO
FEDERAL_TAX_ID

CUSTOMER_FIELD_1
CUSTOMER_FIELD_2
CUSTOMER_FIELD_3
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Create Schema | Ready To Export |
rCreate Schema
v COMPANY_NAME ~ COMPANY_NAME
I~ ACCOUNT_NO FIRST_NAWE
|¥ FIRST_NAME LAST NAME
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¥ PHONE STREET_1
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[~ ADDRESS_NAME

[~ SHIPPING_FIRST_NAME

[~ SHIPPING_LAST_NAME

[~ SHIPFING_ADDRESS_NAME
[~ SHIPFING_PHONE

I~ SHIPPING_FAX v
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Create Custom Formula

Colurmn Name |

Formula |

Verify and Add | Delete Formula

AddNewI Delete | Save | Next | Close |

Next, create Name for schema
Select File Extension

Type should be Vendors

Check the box for Multi-Address
Click on Save

Now that you have created a schema, you are now ready to export.



To export, on ReadyTo Ex
Note: Make sure that Exp

Select File Folder location
Create File Name

port tab:

ort Type is VENDORS

Select Schema created to export customers that would include all addresses for each
You may also select Search Filter according to what order the list will be placed
If everything is set, click on Export
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SAMPLE RESULT:
IE“ Ho-t-31+ Sample Vendor Exportxls - Microsoft Excel
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| Al - fe | cOMPANY_NAME
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1 [COMPANY NAME FIRST_MNAME LAST _MNAME PHONE STREET_1 CITY STATE ZIP
2 Beauty Care Jeniffer Jill 995-8888881 1st Fashion Street Fashio City FMN FSMN993
3 Mational Beef Corporation Jett Beefed 999-2222222 1st National Beef Street Beef City BF BBB992
4 Mational Chicken Corporation  Harold Chicklet 9959-1111112 1st National Chicken Street  Chicken City CN CCCs92
3 Mational Fruit Corporation Moe Fruitless 999-55355552 1st National Fruit Street Fruit City FT FFF992
& Mational Pork Corporation Jack Perky 999-3333332 1st National Pork Street Pork City PK PPP392
7 Mational Vegetable Corporation Jed Green 999-4444442 1st National Vegetable Street Vegetable City VG Vw332
& We Ride Boards Joe Show 999-6660661 1st WRB Street Board City BD BRD993
9 We Wear Out Michelle Lovely 999-7777771 1stShirt Street Shirt City ST SRT993
10 World of Beef Association Primus Beefed 995-2222221 1st Beef World Street Beef City BF BBBS91
11 'world of Chicken Association Maximus Chicklet 999-1111111 1st Chicken World Street Chicken City CN CCC991
12 World of Fruit Association Dafamous  Fruitless 999-5555551 1st Fruit World Street Fruit City FT FFF991
13 ‘World of Pork Association Octavius Perky 999-3333331 1st Pork World Street Pork City PK PPPS91
E— -
14 world of Vegetable Assaciation Optimus Green 999-4444441 1st Vegetable World Street  Vegetable City VG~ VVVv931
15 fWorld of Vegetable Association Optimus Green 999-4444441 2ND Vegetable World Street  Vegetable City V932
16fWorld of Vegetable Association Optimus Green 9959-4444441 3RD Vegetable World Street  Vegetable City Vw993




